Process to Complete Radiology Services Request Forms (RSR)***

Investigator/Researcher
contacts Aida Faria Chief
Tech for Research*
who coordinates the process

Aida Faria provides Radiology
Services Request Form (RSR) to
Investigator. Reviews procedures to
be followed and what information
needs to be completed.

Investigator fills out the RSR form
and returns to Aida Faria with an
IRB protocol or study synopsis for
the study, including scan protocol
if available

Once received Aida Faria
forwards RSR and study
documents to the

appropriate Chief
Technologist

Chief Technologist
communicates with

Investigator, if necessary to
obtain further details of the
study, and determines
appropriate procedure codes

Chief Technologist
enters all related Exam Codes,
Billing Codes, CPT codes, and
Scan Time Required. Then returns
completed RSR to Aida Faria

Aida Faria will review and assure RSR is
complete. If complete, she will send
RSR to RRA (Patti Goldberger**) if
information is missing, Aida Faria will
return RSR to Chief Technologist to
complete

Radiology Research Administration
(Patti Goldberger) will finalize RSR by
entering the appropriate discounted
Gov't or Industry Technical Fee and Pro|
Fee (if applicable) from Budget Builder
and returns completed RSR to
Investigator/Requestor and Chief Tech

Radiology Research
Administration (Patti Goldberger)
saves completed RSR form in the

"RSR Form and F number list"
folder in the MRIFNUM sfa drive

*Aida Faria Chief Technologist for Research, afarial@partners.org, Telephone:

** Contact Patti Goldberger Administrative Director of Radiology Research with any
questions regarding the RSR process. Telephone 617-525-8758
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Notes:

1. Completion of an RSR form is part of the
application process for investigators who are
trying to get a study funded.

2. Funding for a study typically does not comg
in for at least 6 months to 1 year, if ever. Itis
very likely a study will never get funded.

3. Standard Completion Time for an RSR
Form is 3 Business Days From Time of
Request




